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1 O6uwme NonoxeHus

1.1. HacrtoAwas  [O/DKHOCTHas  WMHCTPYKUMs  pa3paboTaHa Ha  OCHOBE
MpodcTaHgapta «Cneunanuct B 06nacTM  o0becrneyeHUss CTPOMTEIbHOrO MPOM3BOACTBA
martepuanamm N KOHCTPYKUUAMM», yTBepXAeHHOro Mpukasom MuHTpyaa Poccum Ne 972 ot
04.12.2014r, B COOTBETCTBUN C YCTaBOM AOLLKONLHOrO 06pa3oBaTefnibHOro yupexaeHus, CIl
2.4.3648-20 «CaHWTapHO-3NUAEMNONOTMYECKMEe TpeboBaHMA K OpraHu3auusaM BOCMUTAHUA Y
06yyeHUs, OTAbIXa O3[0POBMIEHMA [eTeil U MONoAeXu» TpyLOBbIM KOAEKCOM POCCUInCKOW
defepaunt U ApYrMMU- HOPMATUBHBIMWU aKTaMu, PerynvpyrowmMMn TpyAoBble OTHOLLEHMA
MeXay paboTHUKOM 1 paboTodaTeneMm.

1.2.  [aHHbIA NOKa/ibHbIA aKT ycTaHaB/MBaeT TPYAOBble (YHKUUW, JOMKHOCTHbIE
0643aHHOCTX, MpaBa W OTBETCTBEHHOCTb COTPYAHWKA, 3aHMMalolWero B AOLUKO/bHOM
06pa3oBaTe/lbHOM  YUpexaeHuu [JO/MMKHOCTb  KNafloBLMKa, a TakKXe onpegenset
B3aMMOOTHOLLEHNS 1 CBA3M MO LO/MKHOCTU KNaLoBLLMKa.

1.3. Ha fo/mKHOCTb KNafoBLLMKa NPUHMMAKOTCA NnLa He MonoXxe 18 net, nmerouime
cpefHee o06pa3oBaHVMe - nNporpamMmbl MOATOTOBKM CNeLuanncToB CpefHero 3BeHa, 6e3
npeabaBieHns TpeboBaHuii K onbITy paboTbl. K paboTe B 06Le06pa3oBaTe/sibHOM opraHm3aumm
He fJonyckawTcsa nuvua, MMelolMe wUaM MMeBLUME CYAMMOCTb, a pPaBHO W MoABeprasLUMecs
Yro/IoBHOMY Mpec/iefoBaHUIO (3a UCKNHOYEHWEM finL, YTO/I0BHOE MNpecnefoBaHie B OTHOLLEHNN
KOTOpPbIX MPeKpaLLeHo No peabunnTupyoLWmMM OCHOBaHWAM) 3a NPecTyn/eHns, cocTaB U BULbl
KOTOPbIX YCTAHOB/IEHbl 3aKOHOAAaTeNbCTBOM Poccuiickon degepauuu.

1.4. KnagoBLumkK NnpuHUMaeTcs Ha paboTy M YBONbHAETCS 3aBefyHOLUM AOLIKO/IbHbIM
obpasoBaTtesibHbIM  yUpeXaeHUem B YCTaHOBNEHHOM  [eACTBYKOWMUM  TPYAOBbIM
3aKOHOJATeNbCTBOM  MOPALKE MO MNPeACTaBNeHUIO  3aMecTUTensd  3aBefylowero  no
aAMUHNCTPATUBHO-X03ANCTBEHHOI paboTe (3aBeAyHOLLErO X03SMCTBOM).

15  Kpagoswmk B AOY  nofuMHsAeTcs  3aBefylollemMy  AOLUKO/bHbIM
obpasoBate/ibHbIM  YUpeXAeHWeM, BbINOMHSAET CBOW  [O/MKHOCTHble 0053aHHOCTM  NOA,
PYKOBO/CTBOM 3aMeCTUTeNA 3aBeAyHOLEero no agMMHUCTPATUBHO-X03NCTBEHHON paboTe.

1.6. KnagoBLwmK npoxoauT obs3atesibHblil NpeasapuTesibHblil (Npy NOCTYN/IEHUN Ha
paboTy) M nNepmoagnyecknin mMefuuMHCKMA ocMoTp (06CnefoBaHue), a Takke BHeoyepefHble
MeAMLMHCKME OCMOTpbl (06cnefoBaHns) B MOpsAKe, YCTAHOB/IEHHOM 3aKOHOAATE/IbCTBOM
Poccuitickoin Pepepauymmn. MpoxoAnT BBOAHBLIA WMHCTPYKTaX MO OXpaHe Tpyha U NOXKapHOoW
6e30MacHOCTAM, a TaKXXe MHCTPYKTaX Ha paboyemM MecTe.

1.7. Ha nepuof OTNyCKa W BPEMEHHOW HeTPYAOCNOCOOHOCTM KNafoBLiMKa €ro
00653aHHOCTM MOTYyT ObITb BO3/I0XKEHbl Ha [ApYyrnx COTPYAHWKOB C COOTBETCTBYHOLMM
obpas3oBaHneM. BpemeHHOe UCMonHeHe 0653aHHOCTEN B 3TUX C/yYasx OCYLLECTBSETCA Ha



OCHOBaHUW MpMKa3a 3aBedytoLlero [eTCKUM CafoM, W3LAaHHOro C Co6ntofeHVeM TpeboBaHWiA
3aKOHOATeNbCTBa O TPy/e.

18. B cBoeil paboTe KNadoOBLUMK PYKOBOACTBYETCS HACTOSALLEA WHCTPYKUMER,
MOCTAHOBNEHMSAAIMW MECTHbIX OpraHoB BflaCTM MO BOMpPOCaM Mpuiema, XpaHeHus U OTMycKa
TOBapHO-MaTepuasibHbIX  LeHHocTed, CIM 2.4.3648-20 «CaHuUTapHO-3N1AeMMON0ormyeckmne
TpeboBaHNA K OpraHusaumsM BOCNUTAHUA U 00yYeHUs, OTAbIXa W O0340POBMEHUSA [AeTeld U
MOJIOLEXM», a TaKXKe MX COXPaHHOCTU; O6LMMKN NpaBuiaMmn U HOpMamu 0XpaHbl TPyAa U TEXHWKN
6e30MacHOCTW, NPOM3BOACTBEHHON CaHUTapUM U MPOTUBOMOXAPHON 3alUWTbI, TakXe YCTaBoM,
MpaBrnaMn BHYTPEHHEro TPYAOBOro pacrnopsfka, IoKa1bHbIMU MPaBOBLIMI aKTaMu, npukasamu
1 pacnopsXKeHsMM 3aBeAyHOLLEro AOLLIKO/bHbIM 06pa30BaTe/lbHbIM YUPEXAEHNEM.

1.9. KnagoBLMK AO/MKEH 3HaTh:

1)  HOMEHKNaTypy 1 OCHOBHbIE XapaKTePUCTUKN TOBapPHO-MaTepuasibHbIX LIEHHOCTEN;

2)  nopsafok y4yeTta, MPUeMKK, Bbigaun TOBapHO-MaTepuasibHbIX LLEHHOCTEN;

3) CTaHAapTbl W TEXHWYECKMe YCNOBUA Ha XpaHeHWe TOBapHO-MaTepuasibHbIX
LIEHHOCTeN;

4)  npaBWna CKMafCcKoro y4yera M COCTaBfieHUsi MaTepuasibHbIX OTYETOB [ABVKEHUS
TOBapHO-MaTepua/IbHbIX LIEHHOCTEN, a TakXKe NepBUYHbIX JOKYMEHTOB;

5) npaBuna nogdepXaHusi  TemMnepaTypHO-BIXHOCTHOIO  pexuMa u - gpyrux
TEXHUYECKNX YC/TOBUI XpaHeHWst TOBapHO-MaTepuasibHbIX LEeHHOCTEM;

6) nopagoK [eMcTBWIA NpW  BO3HMKHOBEHWUW BO3ropaHvs, 3aMBOB W APYrux
4pe3BblYaNHbIX CUTYaLNI;

* 7)  NOpALOK XpaHeHWs, CNMCcaHMs U yyeTa TOBapHO-MaTepuasibHbIX LLEHHOCTEN;

8)  npasunia NpoBefeHNs NHBEHTapMU3aLMM TOBAPHO-MaTepuasbHbIX LEeHHOCTEN;

9) TpeboBaHMS K HOPMUPYEMbIM 3anacam ToBapHO-MaTepuasibHbIX LLEHHOCTENR;

e TpeboBaHWA OXpaHbl Tpyfda, MNPOM3BOACTBEHHOW  CaHWUTapUX,  MOXapHOM
6e30MacHOCTY NpK BbINOMHEHWM PaboT;

1) npaBuna u HOpPMbl OXpaHbl TPyAa, MOXKapHoi 6e30nacHOCTW, NPOW3BOACTBEHHOM
caHUTapun N INYHON TUTUEHBI;

2)  npaBwna UCronb30BaHNA CPeACTB MPOTUBOMOXAPHOM 3aLUMTbI;

3) nopAagoK  UM3BEWEeHWs  3aMecTUTens  3aBefylollero Mo  agMUHUCTPATMBHO-
X039MCTBEHHOM paboTe 060 BCeX HefoCTaTKax, 0OHapyXXeHHbIX BO Bpems paboThl;

4)  NOpSAAOK JeVCTBUIA B IKCTPEMa/IbHOM CUTYaUMK, YIPOXKatoLLEN KU3HW U 340POBbIO
[eTei 1 B3pOC/bIX;

5)  MeTtofbl 06paboTKM MHOPMaLUK C UCMOb30BaHNEM MPOrpaMMHOro 06ecrneyeHns
N KOMMbKOTEPHbIX CPEACTB;

6) agpeca u Homepa TenedoHOB: 3aBefytollero AOY, 3amecTuTens AMpPeKTopa no
AXP (3aBeytoLero XosaucTBoM), OTAENeHWUS MOAULMKM, MECTHOrO Y4acTKOBOrO MHCMEKTopa
MOMNLMK, CKOPOM MOMOLLUM, MOXKAPHOM 4acTh, OAVXKaMLWero Yy4ypexaeHus Mo OKa3aHWHo
MeAMLMHCKON NOMOLLUM W T.A,

1.10. KnagoBwuk AOY 0OMKEH YMETb:

1) pasmewarb Ha CKNafCKON TeppuTOpuMU MaTepuasibHO-TEXHUYECKME Pecypebl C
YYETOM  pauMoHaibHOr0  MCMOMb30BaHUA  CKMAACKMX — Mowaneid, obnervyeHuss  nowmcka
CKNagMpyemoi NpoayKumn n focTyna K Hei 415 Norpyskn 1 BbIBO3a,

2)  KnaccuguumpoBsaTb NepBUYHbIE AOKYMEHTbI MO MOCTYMAOLWMM Ha CKNaf ToBapHO-
maTtepuasibHbIM LLEHHOCTSIM;

3) opmmpoBaTb M MOAAEPXKMBaTL CUCTEMY YYETHO-OTUETHOW [OKYMeHTauumn nc
[BWKEHUIO (NpUXoAy, pacxogy) TOBapHO-MaTepuasibHbIX LeHHOCTEN;

4)  NpUMeHATb Npasuia MHBEHTapU3aLMmM TOBaPHO-MaTepuasibHbIX LLEHHOCTER;

5) nonb3oBaTbCA MNpMbGOpPaMM KOHTPONS TeMMepaTypHO-BI&XXHOCTHOMO pexuma U
APYTUX TEXHUYECKUX YC/IOBUI XpaHEHWsi TOBAPHO-MaTepuasibHbIX LLEHHOCTEN;

6) paspabaTbiBaTb M peasM30BbIBaTb MEPOMPUATUA MO BOCCTAHOB/EHUIO pPeXnmMa
XpaHeHUs ToBapHO-MaTepuasibHbIX LIEHHOCTEN;



7)  BbIABNATb Ha OCHOBE [aHHbIX CKIAACKOro y4yeTa OTK/IOHEeHUS (haKTUYecKoro
OCTaTKa XpaHSALMXCA rpy30B OT YCTaHOB/IEHHOW HOPMbI 3aMaca, a Tak)Ke OCTaTKW, HaxopsLimecs
6e3 ABVXXeHus;

8) pabotaTb C KOMMbLKOTEPOM B KayecTBe MNo/sb3oBaTends C  MPUMEHEHUEM
CreLmnann3npoBaHHOro NPOrpaMMHOro obecreyveHus.

1.11. KnagoBLmMK JO/MKEH ObITb 06YYeH Y MMETb HaBbIKM OKa3aHUsA NepBoii J0Bpaye6HON
MOMOLLM NOCTPajaBLUNM.

1.12. PaboTHUK [o/mkeH cTporo cobnogate KOHBeHUMIO 0 npaBax pebeHka,
[AOMKHOCTHYHO MHCTPYKLMIO, MHCTPYKUMM MO OXpaHe TpyAa Npu aKcrayatauum 1 BbINOSHEHUN
paboT ¢ 06opyaOBaHMEM M MHBEHTAPEM, 3HaTb NOPAAOK AEWCTBUIA NPU BOSHUKHOBEHWUW NoXKapa
VNN MHOW Ype3BbIYainHON CUTyaummn 1 3BaKyaLmm B AOLIKO/IbHOM 06pa30BaTe/IbHOM YUpeXaeHuu.

2. TpynoBble QyHKLUMM

K OCHOBHbIM TPY[0BbIM (DYHKLMAM KNaf0BLLMKA OTHOCATCA:

2.1. Tlpvemka W XpaHeHVWe TOBapHO-MaTepUasibHbIX LEHHOCTeA B [OLUKO/IbHOM
06pa30oBaTe/IbHOM YUPEXAEHNN.

2.2. OpraHuzauus Bblgayn TOBApHO-MAaTepUaibHbIX LEHHOCTed B [OLUKOMbHOM
06pa3oBaTe/IbHOM YUpeXxxaeHUu.

2.3. Co3gaHue ycnoBuin gna 6e30nacHOro XpaHeHWs W COXPaHHOCTW CKNaampyemblX
TOBapHO-MaTepuasibHbIX LIEHHOCTEMN.

1 { 3. [JOMKHOCTHbIe 06513aHHOCT

Knaposwumk JOY BbINOMHAET CriefytoLLme 0653aHHOCTY:

3.1. B cooTBeTCTBMM C TPYLAOBOW (DYHKUMEN TMNPUEMKU W XpaHeHWs TOoBapHO-
maTtepuasibHbIX LEeHHOCTEN:

1) obecneyeHne MeCT AN CKNAAMPOBAHWUA W XpPaHEHMs TOBapHO-MaTepuaibHbIX
LIEHHOCTel B COOTBETCTBUW C YCTAHOB/IEHHbIMY NPaBunIaMmn pa3meLLeHns rpy3oB;

2)  opraHusauus NpueMKM TOBapHO-MaTepuasibHbIX LieHHocTein B JOY: pasrpyska u
[OCTaBKa rpy3oB Ha MecTa XpaHeHusi C YYeTOM PaumMOHa/IbHOIO WCNOMb30BaHUSA CKIALCKUX
nnowanaei, obneryeHns AocTyna K CKnagupyeMon npoayKuum, ee noucka, Norpysku 1 BoiBosa ¢
TeppuTOpPUY CKNaja AOLLKOIbHOro 06pa3oBaTe/IbHOr0 YUPEXaeHus;

3)  cocTaBneHue KapTOTEKM CKNafCKOro yyeTa, BHECEHME B HEE 3anncy Ha OCHOBaHMU
0(hOPM/IEHHBIX B YCTAHOB/IEHHOM MOPSAKE U UCMOTHEHHbIX MEPBUYHbLIX LOKYMEHTOB;

4)  BefeHMe y4yeTa OCTaTKOB XPaHSLLMXCA Ha CKNafe AOLIKO/MbHOIO 06pa3oBaTe/lbHOro
YUpeXeHns TOBapHO-MaTepuasibHbIX LEHHOCTEN, COMOCTaB/ieHWe KO/IMYEeCTBa, YKa3aHHOro B
NepPBUYHbLIX AOKYMEHTaX, C YCTAHOB/IEHHbIM IMMUTOM Pacxoga.

3.2. B coortBetcTBMM C TPydoBOWM (OYHKUMENW OpraHu3aumMyM Bbldays TOBApPHO-
marepuasibHbIX LEeHHOCTEN:

1) nonydyeHme JOKYMEHTOB Ha BblAayy TOBapHO-MaTepUasibHbIX LEEHHOCTEN;

2)  Bblja4a TOBapHO-MaTepuasibHbIX LeHHocTer B AOY, opraHusauus OTrpy3Ku W
BHECEHME COOTBETCTBYIOLLMX 3aNUCEN B CUCTEMY YUETa;

3) oopMm/ieHMe W MpefcTaBfieHVe B OyXrasTepuio opraHu3auum mMaTepuaibHbIX
OTYETOB, OTPAXKAOLLMX ABMKEHNE (NPUXO[, pacxo/) TOBapHO-MaTepUasibHbIX LLEHHOCTEN;

4)  opraHuzaums  NpoBepKM  (DaKTUYECKOro  Halvuus  TOBapHO-MaTepuasibHbIX
LIEHHOCTEMN, a TaKXXe CnMcaHus NpULeaLnX B HEro4HOCTb XPaHSALLMXCSA Ha CKlaZle pecypcos;

5) nogrotoBka WH(opmauMn 06 OTK/IOHEHMSAX (haKTMYECKOro ocTaTka XpaHALLMXCA
TOBapHO-MaTepUasbHbIX LEHHOCTENW OT YCTAHOB/IEHHOM HOPMbI 3araca, a Takke 00 ocTaTkax,
Haxoaawmxca 6e3 ABWKEHNS, ANA NPUHATUS peLleHns 06 NX TMKBUZALUN.

3.3. B COOTBETCTBUM C TPYyAoOBOM (DYHKLMe COo3f4aHus ycnoBuid ans 6e3onacHoro
XPaHeHUs 1 COXPaHHOCTU CKIaAMpPyeMbIX TOBAPHO-MaTepuasibHbIX LEHHOCTEN:

1) obecrneyeHne COOMOAEHNA TEMMEPaTYPHO-BNAXHOCTHOIO pexuma u  Apyrux
TEXHNYECKNX YCIOBUI XpaHeHUs TOBapHO-MaTepuasibHbIX LIEHHOCTEN;



2)  KOHTPO/b BbIMOSIHEHMS NMOrPYy304HO-Pa3rpy304HbIX PaboT npw npueme U OTMyCKe
matepuasibHbIX LEeHHOCTEN C Lie/blo 06ecrneveHns Nx COXPaHHOCTY;

3)  WHCTPYKTMpOBaHMe paboTHMKOB CKMaga MO OXpaHe Tpyda, BHECEHMe B
crneynanbHbI XXypHas 3anmMcK 0 NPOBELEHNN UHCTPYKTAXA,;

4)  03HaKOM/leHMe pabOTHWMKOB CKfafa C npaBunaMu 06ecrevyeHns COXpaHHOCTU
XPaHALLMXCA Ha CKNafe ToBapHO-MaTepuasibHbIX LIeHHOCTEIA.

3.4. KnafoBLUWK OCYLLECTBNAET:

3.4.1. TlpuéMm nNpoAyKTOB NWUTaHWA B KMaA0BYH nuie6s0Ka COrnacHo CcAaenaHHoOMy
3aKasy, MNpuem ToBapoMaTepWasnbHbIX LIEHHOCTEW, WHBEHTaps Ha cknag TML, AOWKONbHOro
06pa3oBaTe/IbHOro yupexaeHus.

3.4.2. BsBewwuBaHve MNPOAYKTOB WM CBEPKY C HaKMafHbIMK, CBepKa MpPYOBPETEHHbIX
TOBapomartepuasibHbIX LeHHOCTelW ¢ HaknagHbIMM.

3.4.3. XpaHeHWe NpPOLYKTOB MWUTAHUA COMMacHO CYLLECTBYIOWMM HOpPMaM, C Lefbto
npefoTBpaLleHMA UX NOpUKN 1 NoTepb. XpaHeHne TMLU, n nHBeHTaps.

3.4.4. Bblfayy MpOAYKTOB MNUTaHWA 3aBefytollemy Mpou3BOACTBOM (Lued-rnosapy)
CTO/IOBOM  [leTCKOro caja CorfacHo Tpe6oBaHMAM. Bblgaya WHBEHTaps, MaTepuanos,
WHCTPYMEHTOB, CPeACTB  WHAMBMAYA/IbHOM  3aliMTbl, MOKOLWMX W  YACTAWMX CPeACTB
06CNy>KMBaKOLLLEMY MEPCOHaNy [OLIKO/IbHOrO 06pa30BaTe/lbHOro YUpeXxXaeHus.

3.4.5. BepgeHve [OKyMeHTauuW y4yéTta MOCTYMNJEHUA W BblAayM MPOAYKTOB MUTaHMS,
TOBapomaTtepuasibHbIX LLEHHOCTEN B [OLLKO/IbHOM 00pa30BaTe/lbHOM YUPEXAEHUN.

3.5. Knagoswmk B AOY cneauT 3a HaaMuMeM COMNPOBOAMUTENbHON [OKYMEHTaLMm
(cepTMmKaTbl KayecTBa, CepTUPMKATbI COOTBETCTBMSA, BETepUHapHble YAOCTOBEPEHUs) K
nosly4yaeMbIM NPOAYKTaM, a TakxKe rapaHTuii K 060py0BaHNIO.

3.6. Cnegut 3a npaBW/bHbIM XpaHEHWEM CKOPOMOPTALLMXCA NPOLYKTOB U MPOLYKTOB
LNNTENBHOT0 XpaHeHwus.

3.7. ObecrieumBaeT coop, XpaHeHNe N CBOEBPEMEHHbIV BO3BpAT Tapbl Ha 6asy.

3.8. KnagoBwumk cobnogaer  TpeboBaHWA  OXpaHbl  TpyAa.  MOXapHouW
3NeKTpo6e30nacHOCTM B CKNaACKMX MOMEWEHUAX W KNafoBblX, HOWEHWS U COofdepXXaHus
crneyoaexabl, NPUHMMAET Mepbl K YCTPaHEHUHO BbISB/IEHHbIX HEAO0CTATKOB, HapyLUEeHWA npasun
NPOM3BOACTBEHHOW CaHUTapuWn.

3.9. TpepocTaBnsieT HeOOXOAUMYHO WH(OPMALMIO MO HaIMYMIO MPOAYKTOB NUTaHUA
3aBeflytoLlemMy  Npou3BOACTBOM  (wwed-nosapy) cTonoBoi  [AOY, ToBapHO-MaTepuasbHbIX
LLEHHOCTEW W MO MPOBEAEHHbIM CKMAACKMM OnepauusaM - 3aMecTUTENO 3aBefytowero no
XO034ICTBY.

3.10. TlpuHMMaeT yyacTMe B pa3paboTKe W  OCYLUECTBNEHUWM MEPONpUATUA Mo
MOBbLILIEHNIO 3(EKTUBHOCTU pPaboTbl CKNaACKOro XO3AWCTBa, COKPALLEHWID PacxofoB Ha
TPaHCMOPTUPOBKY Y XpaHeHNe TOBapHO-MaTepuasibHbIX LIEHHOCTEN.

3.11. KnagoBlmMK y4acTByeT B MpPOBEAEHWM WMHBEHTapu3auuii TOBapHO-MaTepuasibHbIX
LIEHHOCTel B [OLLKO/bHOM 06pa30BaTe/IbHOM YUpeXieHuu.

3.12. CnegnT 3a Ha/IMYMEM M UCMPABHOCTLIO NMPOTMBOMOXKAPHbLIX CPEACTB, COCTOAHMEM
NOMELLLEHWNIA, 060PYA0BaHUA U UHBEHTAPS Ha CKNade U 06eCneYnmBaeT UX CBOEBPEMEHHbI PEMOHT.

3.13. CobntogaeT KynbTypy M 3TUKY 06LLEHNS C COTPYAHUKAMU 1 Konleramm Ho pabore,
BOCMUTAHHMKaMWN U POAMTENAMM LOLIKOIbHOrO 06pa30BaTe/IbHOr0 YUPeXaeHus .

3.14. KnagoBLMK CTPOro cobntofaeT HaCTOALLYH0 MHCTPYKLUMIO, MHCTPYKLMM MO OXpaHe
TpyZa 1 MoXKapHoOW 6e30MacHOCTM, MHCTPYKLUMIO O Mepax MoXXapHoW 6e30MacHOCTV Ha CKnaje
NHBEHTaps, TpeboBaHWs CaHUTapUK U TUTeHbI TPYAaA.

3.15. TIOCTOSAHHO  ynydlwaeT CBOM  3HAHWSA, MOBbLIWAET  KB/IM(MKAUUO U
npoteccnoHasIbHOe MacTepcTBO C MOMOLLbIO TEOPEeTMYECKOM MOArOTOBKM: U MPaKTUYECKOM
[eATEeNbHOCTM B OLLIKO/IbHON 06pa3oBaTe/IbHOW OpraHu3aummn.

3.16. TMpn yBONbHEHMN (PAcTOPXeHWUM TPYAOBOrO [OroBopa) rnepefaeT TOBAPHO-
mMaTepuasibHble LIEHHOCTU, HAXO4ALLMECS Y HEFO Ha y4eTe, 1Ly, HasHa4eHHOMY B YCTaHOB/IEHHOM
nopsiAaKe, N0 akTy C MHBEHTapu3auuein.



4. TpaBa

Knagoswmk OY nmeeT npaso:

4.1. CocCTaBnaTb aKTbl Ha HeA0OpPOKAaYeCTBEHHble MPOAYKTbI, HeAocTavyy W nopyy
MPOAYKTOB.

4.2. CocTaBnATb [edeKTHYH0 BeAOMOCTb Ha HeucrnpaBHOe 060pyfoBaHVe, WHBEHTapb,
NHCTPYMEHTBI.

4.3. BHOCUTb MpeasioKeHMs MO COBEPLUEHCTBOBaHMIO paboTbl  KNafjoBLMKa W
OpraHu3aLmn XpaHeHUs 1 pasMeLLeHns NPOAYKTOB 1 MHbIX TOBapOMaTepmarbHbIX LEeHHOCTE.

4.4. TognncbIBaTb U BU3MPOBATb AOKYMEHTbI B Npefesiax CBOe KOMMNEeTEHLMN.

4.5. 3HAaKOMUTLCA C NPOEKTaMW PELEHWNIA 3aBeAyHOLLEro AOLIKObHbIM 06pa30BaTe/lbHbIM
yupexzaeHviem, KOTopble OTHOCATCA K ee NPodecCnoHaIbHOW LesTeNIbHOCTH.

4.6. OTKasaTbCs OT BbINOIHEHMSI PACMOPSHXKEHUIA  afMUHUCTPaUUN  AOLLKO/bHOMO
06pa3oBaTe/IbHOr0 YUpeXxXaeHus B TeX CflyyastX, KOorga OHW MpoTvBOpeYaT MpodieCCUOHaIbHBIM
3TUYECKUM MPUHLMNAM.

4.7. Tony4yaTb OT 3amMeCTUTENs 3aBefyHOLlero no agMUHUCTPATUBHO-XO3SNCTBEHHOM
paboTe (3aBx03a) W WCNONb30BaTb WH(OPMALMOHHbIE MaTepuasibl U HOPMAaTUBHO-MPABOBbIE
[OOKYMEHTbI, KOTOPble HEO6XOAMMbI A1 UCNOMTHEHUS CBOUX JO/MKHOCTHBIX 0653aHHOCTEN.

4.8. Ha co3gaHue YCNOBUI agMUHMCTPaLMEn AETCKOro cafa, HeobXoAuMbIX [Ans
OCYLLECTB/IEHNA CBOMX MPOECCMOHA/bHLIX 0653aHHOCTE, Ha CBOEBPeMeHHOe obecrieveHue
HeobX0AMMbIMU UHAMBUAYIbHLIMW CPEeLCTBAMU 3aLLUTbI, CEeLOAeXI0N.

4.9. TlpyHUMaTb y4yacTue B [eATeNlbHOCTU OpraHoB CamMOynpasieHUs AOLUKO/IbHbIM
06pa3oBates/ibHbIM YUPEXJEHNEM.

4.10. 3awmwarts c?0t0 MNPOMECCUOHANbHYIO YeCTb W pgoctoumHcreo, 3HAKOMUTLCS C
anobamMn M UHbIMW AOKYMEHTaMW, KOTOPble B TOM WAM WMHOW Mepe COAep)KaT OLEHKY ee
LlesTeNlbHOCTK, MPeLOCTaBNATb MO HUM MOACHEHNUS.

4.11. Ha KoHuaeHuManbHoe CNyxebHoe paccrefioBaHWe, KpPOMe  C/y4aes,
npeLyCMOTPEHHbIX 3aKOHOAaTeNbCTBOM Poccuiickor ®deaepaumm.

4.12. MNMpefoctaBnaTb MHHPOPMALMIO 3aMECTUTESIO 3aBefyHoLWero no agMMHUCTPATUBHO-
X039MCTBEHHOM 4acTu (3aBX03y) O MpuobpeTeHUn TpebyeMblX [ANA  BbINOAHEHUA CBOWX
[OO/MKHOCTHBIX 06513aHHOCTEN MaTepuanioB M CPeAcTB, O HEOOXOAMMOCTM PEMOHTHbLIX PaboT K
3aMeHe 060pyA0BaHUS M MHBEHTapSA B KNafoBblX U MHbIX CKNALCKMX MOMELLEHNAX AOLIKObHOro
06pa3oBaTe/IbHOro yupexaeHus.

4.13. TloBbILWAaTL CBOK MPOMECCHMOHA/IbHYIO KBaIM(MKaLUIO.

4.14. Vcnonb3oBaTb BCe MpaBa, OTHOCALMECSH K PeXMMY paboyero BpeMeHW, OTAbIXa,
OTMYCKOB, COLMa/IbHOMY O6eCcrneyYeHn0 YyCTaHOB/IEHHbIMM [paBuiamMmy BHYTPEHHEro TPYA0BOro
pacnopagka, ydpeauTenbHbiMM gokymeHTamun OOY, KonnekTvBHbIM [0OrOBOPOM U TPYAOBbIM
3aKoHOAaTeNbCTBOM Poccuiickoin depepaumu.

5. OTBETCTBEHHOCTb

5.1. KnagoBLMK HeCeT NepcoHa/IbHY OTBETCTBEHHOCTL:

1) 33 HenpuHATME Mep MO MPeCeYEeHMIO HapyLLeHWA npaBun  OXpaHbl Tpyaa,
NPOTUBOMOXAPHbIX WU APYrnUX MpaBuUN B CKNAACKUX MOMELLEHUAX W KNafoBbIX AOLLUKO/bHOI0O
06pa3oBaTe/ibHOro yupexzaeHus,

2)  3a KayecTBO NPUHSATOM NPOAYKLMW, TOBAPOB;

3) 3@ HelOCTOBEPHYH MH(OPMALMIO O KOIMYECTBE, HA/IMUUMN N COCTOSHUW NPOAYKTOB
N Opyrux MmatepuasibHO-TEXHUYECKMX CPeACTB W MHBEHTapA Ha CKiade [AOLIKOMbHOro
06pa3oBaTesibHOro yupexaeHus;

4)  3a Hef0OPOCOBECTHOE BefeHWe CKIAACKOro y4era;

1)  3a HeOKas3aHWe MepBON MOMOLLM MOCTpajaBLLEMY, HECBOEBPEMEHHOe M3BeLLeHMne
NN CKPbITUE OT aAMUHUCTPALMN AETCKOro Cafja HeCHacTHOrO CyYas;

2) 33 HapylleHuWe nopsiaka [OEWCTBUIA B C/lydae BO3HMKHOBEHWS 4pe3BbMaliHOMN
CUTyauun 1 3Bakyaummn B AOLLIKO/IbHOM 06pa30BaTe/IbHOM YUpeXaeHuu;

3)  3a HECBOEBPEMEHHOE NPOXOXAEHNEe MeoCMOTpa.



5.2. 3a HeuCrnosiHeHWe WM HeHag/iexkallee MCMosiHeHWe 6e3 YBaKUTEbHbIX MPUYMH
[IO/MKHOCTHOM MHCTPYKUMM Knagoswmnka OOY, YctaBa u [paBun BHYTPEHHEro TPYAOBOroO
pacrnopsigka, MHbIX NI0Ka/lbHbIX HOPMATMBHbLIX aKTOB, 3aKOHHbIX PacropsiXeHWin 3aBefytoLlero
[OLWKONbHbIM  06pa3oBaTe/lbHbIM — YUYpPEeXAeHneM, B TOM 4MCNe 3a He UCMOoNb30BaHWe
npefocTaB/iEHHbIX MpaB, HeCeT AUCUMMINHAPHYHO OTBETCTBEHHOCTb B MOPSAAKE, OMpefesieHHOM
TPYA0BbIM 3aKOHO4aTeNbCTBOM Poccuitickon defepaumm.

5.3. 3a npumeHeHVe, B TOM 4uC/le OAHOKPATHOE, METOAOB BOCMMUTaHWUA, CBA3aHHbLIX C
(m3myeckuM U1 (UIM) MNCUXUYECKUM HACWIMEM HaL JIMYHOCTbHO BOCMUTAHHMKA, a Takxke
COBEpPLLEHNE MHOT0 aMopasibHOr0 MOCTYMKa KNaf0BLLMK MOXET 6bITb 0CBOBOX/AEH OT 3aH/MaeMOM
[O/MKHOCTN B COOTBETCTBUM C TpyfaoBbiM Kofekcom Poccuiickoit ®efepaumin. YBO/IbHEHUE 3a
[AaHHbIA NOCTYMNOK He ABNAETCA MepOor ANCLMNIMHAPHON OTBETCTBEHHOCTMU.

5.4. 3a yMbILWNEHHOE NPUYUHEHWNE AOLLIKO/IbHOMY 06pa30BaTe/lbHOMY YUPEXAEHUO UK
y4yaCTHMKaM BOCMUTaTENIbHOro npoLecca MaTepurasibHOro yuiepba B CBA3W C UCMOIHEHWEM
(HemcnonHeHNeM) CBOMX [O/MKHOCTHBIX 0653aHHOCTEN KNafoBLMKA HECeT MaTepuasibHYHo
OTBETCTBEHHOCTb B MOPALKE W Mpefenax, YCTaHOBMEHHbIX TPYZOBbIM U (MM) TPaXKAAHCKUM
3aKoHOAaTe/IbCTBOM Poccuiickoin defepaumu.

5.5. 3a HeBbINO/HEHWE TPeboBaHMIN OXpaHbl TPyAa, HecOOM4eHNS NpPaBusl MOXKapHOM
6e30MacHOCTM,  CaHWTApPHO-TUTMEHWYECKMX MpaBul M HOpPM  KnagoBwuk [AOY  HeceT
OTBETCTBEHHOCTb B  Mpejenax OnNpefeneHHbIX  aAMUHUCTPATMBHBIM  3aKOHOAATE/IbCTBOM
Poccuiickoi ®efepaumn.

5.6. 3a npaBOHapyLlUeHWsl, COBepPLUEHHble B MPOLLECCE OCYLUECTBNEHUS  CBOEM
NPOMECCUOHAIBHOW  AEATENIbHOCTM B AOLLKO/IbHOM  00pa30BaTe/lbHOM  YUpeXeHUn HeceT
OTBETCTBEHHOCTb B npefefax, onpefefieHHbIX aAMUHUCTPATUBHBIM, YTOIOBHLIM U FPaXKAaHCKUM
3aKoHOAaTeNbCTBOM Poccuiickoin defepaumu.

6. B3avmooTHoLLeHNA. CBA3N N0 LOHKHOCTU

KnafoBLmK JOLWKOMbHOro 06pa3oBaTe/ibHOro yUpeXKaeHus:

6.1. PaboTaeT B peXvMe HOPMMPOBAHHOIrO paboyero AHA Mo rpagmnky, CoCcTaB/IeHHOMY,
nexoga m3  40-yacoBol  paboyeid  Hefenw, YTBEPXKAEHHOMY 3aBeAyHoLUMM  [OLUKO/bHOM
0bpa3oBaTe/lbHOM  opraHusaumeir Mo  MPeLCTaBleHUO  3aMeCcTUTeNs  3aBefyloullero o
aAMUHMCTPATMBHO-X03ANCTBEHHOM YacTy (3aBX03a).

6.2. MonyyaeT OT 3aBeAyHOLLEro AOLWKO/bHBIM 06pa30BaTe/lbHbIM YUPEXEHUEM: U ero
3amecTuTeneid  UHMOpPMaLMI0  HOPMATMBHO-NPABOBOrO M OpraHU3aLMOHHO-METOAMYECKOrO
XapakTtepa, 3HaKOMUTCA MO PacnmncKy COOTBETCTBYHOLMUMM JOKYMEHTaMM.

6.3. TpoxoAuT WHCTPYKTaXK MO OXpaHe Tpyda M MOXapHoi 6e30nacHOCTU Mof
PYKOBO/LCTBOM 3aMeCTUTE/S 3aBefyHOLLEro No agMUHNUCTPATUBHO-X035MCTBEHHOW YacTu.

6.4. CuctemaTmyeckm 06MeHMBaeTCA MH(opMaLein No Bonpocam, BXOAALMM B CBOHO
KOMMNETEHUMIO, C  aAMUHUCTpauueid, pabOTHMKaMM nuwebnoka, O6CNY>XMBAOWMM 1
neaarornyeckMM nepcoHasom AOLLIKOIbHOrO 06pa30BaTe/IbHOr0 YUpeXaeHuWs.

6.5. CTaBUT B W3BECTHOCTb 3aMeCTUTeNs 3aBedytolero rmno agMUHUCTPATUBHO-
XO39MCTBEHHOM 4acTU O HefocTaTKax B 0OecrneyeHuu YCNoBUIA CKNaAMpOBaHMS U XpaHeHus
NPOAYKTOB M ApYruX ToBapoMaTepuasibHbIX LLEHHOCTEN.

6.6. NH(opmMupyeT 3aBefytoLlero AOLKOMbHbIM 06pa3oBaTesibHbIM yupexieHneM 060
BCEX Ype3BblyaliHbIX MPOUCLUECTBUAX B CKNAACKMX MOMELLEHMAX, HECHACTHBIX CyYasX.

6.7. WH(opmupyeT 3aBefytollero (Npu OTCYTCTBAM - WHOE [AO/MKHOCTHOE /nL0) O
Hec4yacTHOM c/y4ae, (PakTe BO3HUKHOBEHUS TPYMMOBbIX MHHEKUMOHHLIX MU HEUHPEKLMOHHBbIX
3ab01eBaHNIA, 3aMeCTUTENSA 3aBefyHoLLEero no agMUHUCTPATUBHO-X03AMCTBEHHON YacTn (3aBX03a)
- 00 aBapuiHbIX CUTyauusx B paboTe CUCTEM 3MEKTPOCHAGXEHMSI W TEnM0CHabXXeHWs,
BOAOCHaOXEHNSA U BOJOOTBEAEHNS, KOTOPbIE CO34at0T Yrpo3y BO3HUKHOBEHWSA M pacrpoCcTpaHeHUs
NHEKLMNOHHBIX 3a60/1eBaHWI 1 OTPaB/IEHNIA.



7. 3aKounTeSbHbIE MOIOXEHUS

7.1. OsHakOoMneHVe pabOoTHMKA C  HAacTOAWEA  AO/MKHOCTHOM  MHCTPYKLWMEN
OCYLLeCTB/SETCA NpK NpueMe Ha paboTy (40 noanucaHus TPYAO0BOro 40roBopa).

7.2. OfMH 3K3eMNNAp LO/MKHOCTHON MHCTPYKLUMM HaxXoauTcea y paboTodaTens, BTOPOM -y
COTPYAHMKA.

7.3. ®akT 03HaKOMJIeHWs pPabOTHMKA C HaCTOALEA WHCTPYKUMEN NOATBEPXKAAeTCS
MOANUCLIO B 3K3EMMANAPe AO0MKHOCTHOM MHCTPYKLMM, XPaHSLLEMCS Y 3aBefyHOLLEro AOLIKOMbHOM
o6pa3oBaTeNlbHOW OpraHu3almeil, a Takke B >KYpHaie O3HAKOMMEHUS C  [JO/MKHOCTHbIMU
VHCTPYKUMAMMN,

JOMKHOCTHYI MHCTPYKUMIO paspaboTan: / /

C [O/MKHOCTHOW WHCTPYKUMEA O3HAKOMIEH (), OAWMH 3K3emnnsap nonayuun (a) Ha pyku u
0643y0Cb XpaHUTb €ro Hapaboyem mMecTe.
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