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1. O0mue mos10KeHUA

1.1. Hacrosimiee [lonoxenue pa3paboTraHo B cOOTBETCTBUU ¢ DejiepaabHbIM 3aKOHOM
ot 2 mas 2006 roga Ne 59-03 «O nopsiike paccMoTpeHus oOpalleHuii rpaxaan Poccuiickoi
deneparuny ¢ u3MeHeHusMu ot 28 nexabdbps 2024 roga [1], eaepanbHbIM 3aKOHOM OT 27
ntost 2006 roga Ne 152-@03 «O nepcoHalbHBIX TAaHHBIX» ¢ U3MEHEHUsSIMU OT 24 utons 2025
roga, PenepanbHbiM 3akoHOM OT 27 wuronst 2006 roma Ne 149-03 «O6 uHbopmanuu,
MH()OPMAIIMOHHBIX TEXHOJIOTHSAX U O 3aIUTe UHPOPMAIIMNY) C U3MEHEHUSIMH OT 23 HOsAOps
2024 rona, a takxke Ycrasom JIOVY.

1.2. Jannoe IlonoxeHue omnpenensieT OCHOBHbIE TEPMHHBI, YCTaHABIMBAaeT IpaBa
rpakJaHUHa MPU PaCCMOTPEHUHM OOpalleHUil B JETCKOM cany, GopMUpYeT TpeOoBaHUS K
MMCbMEHHBIM (JIEKTPOHHBIM) OOpAIIEHUSIM, PETYIUPYET MOPSAIOK U CPOKH PACCMOTPEHUS
oOpaleHuii rpakjaH, a Tak’ke KOHTPOJIb 33 COOJIOIEHUEM TaHHOTO TIOPSIKA.

1.3. Hacrosimum IlonoxkeHueM peryaupyroTcsi NPaBOOTHOILICHUS, CBS3aHHBIE C
peanuzanueil rpaxaannHoM Poccuiickoit @enepanuu (ganee — rpa’kJaHuH) 3aKPEIICHHOTO
3a HuMm Konctutynmeit Poccuiickoit @enepanuu npaBa Ha obpamenue B JJOY, a Takxke
YCTaHABIMBACTCS TOPSJOK PACCMOTPEHUS] OOpamleHUud TpakKIaH JOHKHOCTHBIMH JIUIIAMU
JOYVY [1, gacts 1 crathu 1].

1.4. YcranoBnenHslii HactosmuM [lonoxeHneM NOPSIOK paccCMOTPEHUsT 0OpaIieHHi
rpaxJaH pacIpoCTPAHsIETCS] Ha BCE OOpaIlleHUsl TPa)<IaH, 3a MCKIIOYEHHEM OOpalieHui,
KOTOpbIE TMOJJIEXAaT pPAaCCMOTPEHHUIO B TMOPSAKE, YCTAaHOBJICHHOM (elepalbHbIMU
KOHCTUTYIIMOHHBIMH 3aKOHAMHU ¥ UHBIMU (peJiepabHbIMU 3aKoHaMH [ 1, yacTh 2 ctaThu 1].

1.5. YcranoBnenusiii HactosmuM [lonoxeHneM NOPSIOK pacCMOTPEHUsST 0OpaIieHHiA
IpaKJaH PaclpoCTPaHSIETCSl HAa MPABOOTHOILIECHUS], CBA3aHHbIE C PaccMOTpEHUEM
oOpallleHUii MHOCTPAaHHBIX T'paKAaH M JUI| 0e3 rpakJaHCTBa, 3a MCKIIOYEHHEM CIy4aes,
YCTaHOBJIEHHBIX MEXIyHapOJAHBIM 10TOBOpoM Poccuiickoit @enepariuu uinu QenepaibHbIM
3akoHOM [ 1, yacTh 3 cratbu 1].

1.6. PaboTa o mopsiake paccMoTpeHus oOparieHuid rpaxaad B JJOY opranusyercs B
COOTBETCTBUHU C:

* Koncruryuuen Poccuiickont @enepannu;

* @enepanbHbIM 3ak0HOM OT 2 Masg 2006 roga Ne 59-®3 «O nopsiake paccMOTpeHuUs
obparenuii rpaxkaan Poccuiickoit deaepanumy;

* OenepanbHbiM 3akoHOM OoT 27 wutona 2006 roga Ne 152-®03 «O mepcoHalbHBIX
JAHHBIX);

» OenepanbHbiM 3akoHOM OT 9 ¢depans 2009 roga Ne 8-d3 «OO6 obecneueHuun
noctyna K MHGOpMAalMK O AESITeNbHOCTH FOCYJapCTBEHHBIX OPTaHOB M OPraHOB MECTHOTO
CaMOYyTpPABJICHUS»;



» denepanpabiM 3akoHOM 0T 27 mionsg 2006 roma Ne 149-d3 «O6 unpopmanumy,
UH(POPMALIMOHHBIX TEXHOJIOTHUSX U O 3aIIUTe HHPOPMALUN»;

* yka3oMm l[Ipesunenta Poccuiickoit @enepaunu ot 17 anpens 2017 roma Ne 171 «O
MOHHMTOPHHIE M aHAJIM3€E PE3yIbTaTOB PACCMOTPEHMSI 00OpallleHU TpaXAaH U OpraHUu3aLHi».

1.7. Ilopsanok BeneHus AENONPOU3BOICTBA
no oOpameHusiM rpaxaad B JJOY, Ha3HaueHHe JNUYHOrO Npuéma M Apyrue BOIPOCHI, HE
yCTaHOBJECHHbIE B naHHOM  llomoxkenmm, perymmpyrorcs  MHcTpyknmen — 1o
JIEJIONPOU3BOJICTBY, a TAKXKE MTPUKA3aMH U PACIIOPSKEHUSIMH, BbIJIABAEMBIMU 3aBEIyIOLIIM.

1.8. HenmocpeacTBeHHOE UCIIOMHEHHE NMOPYYEHUN MO MUCBMEHHBIM (3JIEKTPOHHBIM) U
YCTHBIM 0OpaIleHUsIM OCYILECTBIsIETCS Ha3HaueHHbIM 3aBenytouM JJ0Y paboTHUKOM.

1.9. Ilpunstie penieHud MO PACCMOTPEHHIO MUCBMEHHBIX M YCTHBIX OOpalieHui
rpakJaH OCYIIECTBISAETCS 3aBEAYIOIIUM JAETCKUM Ca/IOM.

1.10. AaMmuHHCTpanusi JETCKOro cajja PerysipHO MPOBOJUT aHAIU3 OOpalleHUit
rpakJaH, BBISABISET KPUTHUECKHE 3amMedaHuss M 0000maer HHPOPMALHUIO C UENbIO
ONEpaTUBHOTO BHISIBJICHUS U YCTPAHEHUS MPUYUH, KOTOPHIE MOTYT NMPUBECTU K HAPYIICHHUIO
IIPaB U 3aIIMIIAEMBIX 3aKOHOM MHTEPECOB I'PAK/IAH.

2. OcHOBHBIE TEPMHUHBI, HCIOJIb3yeMble B TaHHOM [loJio:keHuH

2.1. OGpamieHue rpak1aHuHa (Janee — oOpalleHre) — HarpaBJIeHHbBIE B IETCKUH cajl B
NUCbMEHHOW ¢opMe wuimu B (PopMe DIEKTPOHHOTO JOKYMEHTa, B TOM YHCIE C
UCIOJIb30BaHUEM (hefepalibHOM TOCyAapCTBEHHON HMH(OpPMAIMOHHON cucTteMbl «EIuHBIN
MOPTaJl TOCYAAPCTBEHHBIX U MYHUIIMTAIBHBIX yCIyT (QyHKIMN)» (1anee — Equnblit moptan),
NpeUIOKECHUE, 3asIBIICHUE WITH JKan00a, a TakKe YCTHOE oOpaleHue rpaxkaanuna [1, gacrts 1
cTaThu 4].

2.2. IlpennoxeHue — peKOMEHJALNS TPaXKJaHUHA 110 COBEPIICHCTBOBAHUIO 3aKOHOB U
WHBIX HOPMATHBHBIX ITPABOBBIX aKTOB, PA3BUTHIO U YITYUIICHUIO COITUATBHO-IPKOHOMHYECKON
U UHBIX cdep nestenpHocTr IOV .

2.3. 3asBrneHne — Tmpochba TpaxKJaHWHA O COJCHCTBUM B pealu3alldu ero
KOHCTUTYIIMOHHBIX MPAB U CBOOOT MJIM KOHCTUTYIIMOHHBIX IPaB M CBOOOT IPYTUX JIUIL, THOO
COOOIIIeHNEe O HApPYIIEHWU 3aKOHOB M MHBIX HOPMATUBHBIX MPABOBBIX aKTOB, HEIOCTATKaX B
paboTe JETCKOro cajla U €ro COTPYJHHUKOB, JubO0 KpuTuka nestenbHoctd JIOY u ero
coTpynHuKoB [1, yacTh 3 cratbu 4].

2.4. Kanoba — npocwba rpa’kjaHuHa O BOCCTAHOBJIEHUH WIIM 3alllUTE €r0 HapyIIEHHbIX
npaB, CBOOOJ] WMJIM 3aKOHHBIX HWHTEPECOB JHOO MpaB, CBOOOJ WM 3aKOHHBIX HHTEPECOB
apyrux jmi [1, gacte 4 cratbu 4].

2.5. JIOJ>KHOCTHOE JHUIO — JIMIO, MOCTOSHHO, BPEMEHHO WIIM MO CIEIUaJIbHOMY
MOJIHOMOYHIO ocymiecTisoniee GyHkiuu npeactasutens JOY  nubo BeIMOTHSIONIEE
OpraHU3alMOHHO-PACTIOPSANTENbHBIC, aIMUHUCTPATUBHO-XO3SUCTBEHHbIE (YHKIIMH B
neTckoM cany [1, yacte 5 crathu 4].

2.6. [ToBTOpHBIMH CYMTAIOTCS OOpAICHUS, TOCTYIHUBIINE OT OJHOTO M TOTO XK€ JIHIIA MO
OJIHOMY M TOMY € BOIIPOCY, €CJIH CO BPEMEHH TOJJa4H TIEPBOT'O UCTEK CPOK PACCMOTPECHHS
WM 3asIBUTEIb HE

YJIOBJIECTBOPEH JJaHHBIM €My OTBeTOM. [IMCbMa OJTHOTO M TOTO e JIMIIA U 110 OJTHOMY H
TOMY >K€ BOIpPOCY, IOCTYNHUBIINE JO WCTCUEHUS CpPOKAa PACCMOTPEHHS, CUUTAOTCS
MIEPBUYHBIMHU.

2.7. AHOHUMHBIMU CYHMTAIOTCS TUChMa TpaxkaaH 0e3 ykazaHus (haMuiuu, ajapeca, 1o
KOTOPOMY JIOJKCH OBITh HAIPABJICH OTBET, IO TAKMM OOPAIICHUSAM OTBET HE JACTCS.

3. IIpaBo rpaxkagaHuHa NPU PaCCMOTPEHNH 00paLieHU s


https://ohrana-tryda.com/node/4693

3.1. T'paxxnaHe HMEOT NpPaBO JHUYHO oOpaliaTtbCs, a TaKXKe HalpaBATh
UHAUBUAYaJbHbIE M KOJUIEKTHUBHBIE OOpallleHus, BKJIOYas oOpauieHus 0O0beIuHEHUMN
rpaxkaad B JIOVY [1, gacts 1 crathu 2].

3.2. T'paxnane peadusyloT MOpaBo Ha oOpaiieHue CBOOOAHO U JOOPOBOJIBHO.
OcymiecTBiaeHUE TpaXKJaHAMU TpaBa Ha oOpaleHue He T0HKHO HAapylIaTh MpaBa U CBOOOIbI
npyrux aui [1, gacte 2 craThu 2].

3.3. ®opma obOpareHus TpakKIaHaMHU ONIPESIIICTCS HHINBUTYATbHO.

3.4. PaccmoTpenne oOparieHnii Tpax/ial OCyIIECTBISIETCS OeCIUIaTHO [1, gacTs 3
cratbu 2].

3.5. Ilpu paccmoTpenuu obpamienus anMuaUcTparueit JJIOY rpaxaanuH uMeeT mpaso:

* MPEACTaBIATh JIOMOJIHUTENIbHBIE JTIOKYMEHTBHI U MaTepualibl JUO0 0o0pamarbes ¢
MPOCK00i 00 MX UCTPEOOBAHUH, B TOM YHCIIC B JICKTPOHHOH (popme;

* 3HAaKOMUTHCS C JOKYMEHTaMH W MaTepuajaMy, KacalollUMHCS PacCMOTPEHHS
oOpallieHus1, eciiu ATO HE 3aTparuBaeT Mpasa, CBOOO bl U 3aKOHHBIE HHTEPECHI IPYTUX JUI] U
€CJIM B yKa3aHHBIX JOKYMEHTax M MaTepuajax He COJAEPKaTCs CBEICHHS, COCTABISIOIINE
rOCy/IapCTBEHHYIO WM UHYIO OXpaHsieMyto deepaabHbIM 3aKOHOM TaiHy;

* TI0Jy4YaTh MUCHbMEHHBINA OTBET MO CYIIECTBY MOCTABICHHBIX B 0OpAIIEHIUH BOITPOCOB,
3a UCKJIFOUEHUEM CITy4YaeB, YKa3aHHbIX MyHKTax 8.1-8.9 nacrosmero [lomoxenus, a B ciryyae,
npeaycMoTpeHHOM 11.8.7 HacTosiero [lonoxkenus, Ha OCHOBaHUM OOPAIIEHHS C POCHOOit O
€ro TPEeJOCTABICHUU, YBEAOMJICHHE O IMepeajipecalud NUChMEHHOTO OOpalleHus B
TOCYJIJapCTBEHHBIA OpraH, OpraH MECTHOTO CaMOYMPABJICHUS WIH JOJDKHOCTHOMY JIHILY, B
KOMIIETEHITIO KOTOPBIX BXOJUT PEIICHNE MOCTABICHHBIX B 0OpaIIEHUH BOIIPOCOB;

» oOpamarbes ¢ kano0oil Ha MPHUHATOE MO OOpAIIeHHUIO PellieHHue WU Ha JeHCTBUE
(Oe3melicTBHE) B CBSI3M C PAcCMOTpPEHHEM OOpalleHUs B aAMHUHUCTPATUBHOM M (WJIH)
CyZeOHOM TTOPSJIKE B COOTBETCTBHH C 3aKOHOJAaTeIbCTBOM Poccuiickoi denepannm;

* 00paiaThcs ¢ 3asBICHUEM O MPEKPAIICHUH PACCMOTPEHUS 00paIlleHHUS.

4. T'apanTnu 0€30MACHOCTH IPAKIAHUHA B CBS3M C €ro o0panieHuemM

4.1. 3anpemiaercs mpeciieloBaHUe rpakJIaHrHa B CBSI3U ¢ ero oopamenuem B JIOY ¢
KPUTUKOH IeITeTFHOCTH YKa3aHHOTO JETCKOTO CaJia WIH JOJIKHOCTHOTO JIMIIA TUOO B TENSIX
BOCCTAHOBJICHUSI WJIM 3alIUTHl CBOMX MpPaB, CBOOOJ M 3aKOHHBIX HMHTEPECOB JIMOO TpaB,
CBOOOJI ¥ 3aKOHHBIX HHTEPECOB APYTHX JuIl [1, yacTh 1 craThu 6].

4.2. Tlpu paccMOTpeHUH OOpalleHHs HE JOMYCKAaeTCs pasrJiallleHue CBEICHUM,
colep)Kaluxcsi B OOpalieHHH, a TakKe CBEIEHUH, Kacalouuxcs YacTHOW JKHU3HU
rpaxaaHuHa, 0e3 ero coriacus. He siBisieTcst pasriialieHUeM CBEIEHUM, COAEpKalUXcs B
oOpallleHUH, HamnpaBlieHWEe MUCbMEHHOTO OOpalleHus B TOCYJapCTBEHHBIM OpraH, opraH
MECTHOI'O0 CaMOYMPABJIEHUSI WIH JOJDKHOCTHOMY JIUIYy, B KOMIIETEHIMIO KOTOPBIX BXOJUT
pellieHe MOCTABICHHBIX B 00OpaIeHuu Borpocos [1, yacte 2 craThu 6].

5. TpeOoBaHusl K NMCbMEHHOMY 00palLICHUIO

5.1. I'paxkiaHuH B CBOEM OOpAIllEHUH B MUChbMEHHOU (hopMe B 0053aTEILHOM TOPSIIKE
yKa3biBaeT ubo HanMmeHoBanue JJOY, B koTopoe HampaBisieT oOpallieHue B MHUCbMEHHON
dbopme, mubO pamuinio, UM, OTYECTBO COOTBETCTBYIOIIETO JOKHOCTHOTO JHIA, JIUOO
JIOJDKHOCTH COOTBETCTBYIOIIETO JIMIIA, & TAK)KE CBOU (haMIITUIO, UM, OTYECTBO (ITOCIEAHEE —
Opyd HAJIWYUH), TOYTOBBIM ajpec, MO KOTOPOMY JOJDKHBI OBITh HAmpaBlICHBl OTBET,
yBEJOMJIEHUE O Tepeajipecaliii 0OpalleH s, u3JiaraeT CyTh NMPEAJIOKECHHUS, 3asiBICHUS WU
XKaJoObl, CTABUT JIMYHYIO MOANMUCH U Aaty [1, yacte 1 cratbu 7).



5.2. B ciyuae HEOOXOIMMOCTH B TIOJATBEPKJACHHE CBOHX JIOBOJIOB TPaKIaHWUH
npuiaraet Kk oOpalieHuio B MMCbMEHHOM (popmMe TOKyMEHTBI M MaTepHalibl TUO0 UX KOIMUHU
[1, gacTs 2 cTaThu 7].

5.3. Obpamenue, nocrynusiiee B JIOY B hopme 371€KTPOHHOTO JOKYMEHTA, TTOAJICKHUT
pPacCMOTPEHUIO B TMOPSIIKE, yCTaHOBIEHHOM HacTtosmuM [lonoxkenunem. B oOpamenun
rpa)<JIaH1H B 0053aTE€JILHOM MOPSIKE YKa3bIBAET CBOU (PaMIIINIO, UMSI, OTYECTBO (ITOCIIEIHEEe
— TIpW HAJIMYHUH), a TAKXKE YKA3bIBACT aJpec dJICKTPOHHON MOYTHI JIMOO MCTIOIB3YET aapec
(YHUKaJIBHBIM HMJIEHTHU(PUKATOP) JUYHOTO KaOuHeTa Ha EauHOM mopTane, Mo KOTOPhIM
JOJKHBI OBITH HAIIPABJICHBI OTBET, YBEJIOMIICHHE O Mepeaapecanuu odpamienus. ['paxxiannn
BIIpaBe MPWIOKHUTh K TaKOMy OOpalleHHI0 HEOOXOIUMBbIE JOKYMEHThl M MaTepuajbl B
aiIeKTpoHHOM hopme [1, yacTs 3 crathu 7].

6. HanpagJieHue ¥ perucTpauusi MUCbMEHHOT0 00palleHus

6.1 I'paxkxganuH HampaBisieT CBOE MUCbMEHHOE 0OpallleHne HEMOCPEACTBEHHO Ha MM
3aBeayromiero JJOY uinm yrnoJHOMOYEHHBIX Ha TO JIMI], B KOMIETEHIIMU KOTOPBIX BXOJUT
pellIeHre TTOCTABJICHHBIX B 00OpalieHuu Bompocos [ 1, yacte 1 crathu §].

6.2. [TucekMenHoe oOparieHue moIIeKUT 00s3aTeNIbHOM perucTpaly B TeueHue 3 qHen
¢ momeHTa noctyruieHus B JIOY [1, yacts 2 crathu 8.

6.3. [lucemenHoe oOpaleHue, CoaepKailee BOmpoCkl, pelIeHHe KOTOPBIX HE BXOIUT B
KOMIIETEHIIUIO IaHHOTO JETCKOIO cajia, HalpaBJsieTcsa B TeUEHUE 7 IHEH co AHS perucTpaiun
B COOTBETCTBYIOIINNA OPraH WM COOTBETCTBYIOIIEMY JTOJDKHOCTHOMY JIMILY, B KOMIIETCHIIUIO
KOTOPBIX BXOJUT pEILIEHUE IMOCTaBICHHBIX B OOpPAILEHUU BOMPOCOB, C YBEAOMIICHHUEM
rpa)<JIaHlHAa, HAIIPABUBIIETO OOpallleHne, O mepeajgpecaiuy o0paieHus, 3a UCKII0YeHHEM
ciydasi, ykazaHHoro B 11.8.4 Hacrosiiero [lonoxenus [ 1, yacts 3 cTaThu 8.

6.4. IluceMeHHOE oOpaleHue, coaepxkamiee HHpoOpMaIui o (pakTax BO3MOKHBIX
HapylLIeHui 3akoHoAarenbcTBa Poccuiickoit denepaiiyl B cpepe MUTpaluu, HarpaBisieTcst
B T€UCHHE 5 JHEW cO JHS PEeruCTpalliy B TEPPUTOPUATBLHBIN OpraH (enepalbHOro opraHa
UCIIOJIHUTEIBHOM BIACTU B cdepe BHYTPEHHUX JI€J, U BBICHIEMY JOJKHOCTHOMY JIUILY
cyobekta Poccuiickoit ®enepannu (PyKOBOJIUTETIO BBICIIETO HCIOJHHUTEIBHOTO OpraHa
rocyapcTBeHHOW BiacT cyOwnekrta Poccuiickoit ®enepanun) ¢ yBeAOMIICHHEM
rpaXkJaHWHA, HAMpaBUBIIETO oOpalleHne, O TMepeajpecalnud ero ooOpamieHus, 3a
UCKJIFOUYEHHEM CiTydas, ykazaHHOTro B 11.8.4 Hacrosiero [Tonoxenus [ 1, yacte 3 1 crathu §].

6.5. B cinyuae, ecnu pelieHue MOCTaBICHHBIX B MUCbMEHHOM OOpallleHUU BOIIPOCOB
OTHOCHUTCSI K KOMIIETEHIIMM HECKOJBKHUX JOKHOCTHBIX jul JJOY, To uM Hampasisercs
KOIHSI JTAHHOTO OOpallleHusl B TeUeHue 7 JHeH co JHs peructpanuu [ 1, yacte 4 crateu 8.

6.6. J1omKHOCTHOE JIMLIO JIETCKOIo cajia MpU HANpaBJIEHWH MUCBMEHHOTO OOpalleHus
Ha pacCMOTPEHUE B IPYTroi roCyJapCTBEHHBIN OpraH, OpraH MECTHOTO CaMOYNPaBJICHUS WA
WHOMY JOJDKHOCTHOMY JIMITYy MOKET B ClIy4ae HEOOXOJMMOCTH 3aIpalllvBaTh B YKa3aHHBIX
OpraHax WIH y JOJDKHOCTHOTO JIMIA TOKYMEHTBI 1 MaTEPHAIIbl O PE3yIbTaTaX pacCMOTPEHUS
MUCBMEHHOTO oOpamieHus [ 1, yactb 5 cTathu 8.

6.7. 3ampemiaeTcsi HaANpaBIAThH KAIOO0y HA PACCMOTPEHHE AOHKHOCTHOMY JIHILY
JIETCKOTO cajia, pellieHue Wi JercTBue (0e3/eiicTBrue) KOTOphIXx obamyetcs [1, dyacth 6
cTath 8.

6.8. B ciyuae, ecnu B COOTBETCTBUU C 3alpPETOM, MPEAYCMOTPEHHBIM 11.6.7 TaHHOTO
[TonosxeHus, HEBO3MOXXHO HaIpaBJE€HUE KaJ00bl HA PACCMOTPEHHUE JIOKHOCTHOMY JIUILY
JIOY, B KOMIIETEHIIMIO KOTOPOT'O BXOJUT PEllIEHUE MOCTABJIEHHBIX B 00pallleHUH BOIIPOCOB,
*anoba BO3BpalllaeTcs TpaXIAaHUHY C Pa3bsICHEHWEM €ro IpaBa 00XKaloBaTh
COOTBETCTBYIOIIHE PEIIeHUE UK JieiicTBHE (Oe31eliCTBIE) B YCTAHOBICHHOM IOPSAIKE B Cy T
[1, vacTp 7 cTatbu 8].



7. PaccmoTpenue oOpameHui

7.1. JIomKHOCTHOE JTUII0, OTBETCTBEHHOE 3a MPUEM U perucTparuio oopamenuii JJOVY:

* obOecrnieunBaeT OOBEKTUBHOE, BCECTOPOHHEE M CBOEBPEMEHHOE PACCMOTPEHUE
oOpaleHus, B ciydyae HEOOXOJAMMOCTH — C YYacTHEM TpaxJaHWHA, HAMNpaBUBIIETO
oOparieHue;

* 3ampaiivBaeT, B TOM 4YHCJIE€ B DJEKTPOHHOW ¢dopme, HEOOXOAUMBIE IS
paccMOTpEeHUST 0OpaIlleHHS JOKYMEHTHI U MaTepUalibl B IPYTUX rOCYIapCTBEHHBIX OpraHax,
OpraHax MECTHOI'O CAMOYIIPABIEHHUS U Y UHBIX JOJKHOCTHBIX JIUII, 3a UCKIIOUEHUEM CYJIOB,
OpraHoOB JO3HAHUS U OPraHOB MPEIBAPUTEIIHHOIO CIIEICTBUS;

* MPUHUMAET MEpPhI, HAMPABICHHbIC HA BOCCTAHOBJICHUE WJIM 3allIUTy HAPYIICHHBIX
mpaB, CBOOO/I ¥ 3aKOHHBIX MHTEPECOB IpakIaHNHA;

* JIaeT MUCHMEHHBII OTBET MO CYIIECTBY MOCTaBIEHHBIX B 0OpaIlIeHUH BOIIPOCOB, 32
HCKJIFOYEHHUEM CITydasi, yKa3aHHOTro B myHKTax 8.1-8.9 nacrosimero Ilosnoxenus;

* YBEIOMJISIET TpakJaHWMHA O HAMPABJICHUH €ro oOpalleHus Ha pPacCMOTpPEHHE B
JIpPYroil TroCylapCTBEHHBIM OpraH, OpraH MECTHOIO CaMOyIpaBiCHUS WIM HHOMY
JIOJDKHOCTHOMY JIWILY B COOTBETCTBHH C UX KOMIIETEHIIUEH.

7.2. T'ocynapCTBeHHBI OpraH, OpraH MECTHOIO CaMOYIPaBJICHUS WJIM JOJDKHOCTHOE
JIUII0 TI0 HaMpaBJICHHOMY B YCTAaHOBJIEHHOM MOpsaKe 3ampocy 3aBeaytomero J[OVY,
paccMaTpuBaroIIero odpaiieHue, 00si3aHbl B TEUCHHE 15 nHeil mpenocTaBiIsITh
JIOKYMEHTBI U MaTepualibl, HEOOXOAUMBIE JJIsl PACCMOTPEHUs 00paIlleHus], 32 UCKIIOUEHUEM
JOKYMEHTOB M MaTepHaioB, B KOTOPBIX COJEPXKATCS CBEACHUS, COCTABJISIONINE
rOCy/IapCTBEHHYIO WM UHYIO OXpaHseMylo (eepalbHbIM 3aKOHOM TaliHy, U JIJIST KOTOPBIX
YCTaHOBJICH 0COOBII MOPSIOK MpeaocTaBieHus [ 1, gacts 2 c1. 10].

7.3. OTBeT Ha obOpamieHue moanuceiBaet 3apeayomui JJOY [1, yacts 3 crateu 10].

7.4. OtBet Ha oOpalieHue B (popme 3JIEKTPOHHOTO JOKYMEHTA 0 aJIpecy 3JIEKTPOHHOU
MOYThI, yKa3aHHOMY B oOpamienun, mnoctynuBmeM B JIOY B ¢dopme 31eKTpOHHOTO
JOKYMEHTa, WIM MO0 ajpecy (YHUKaJIbHOMY WJAEHTU(UKATOPY) JUYHOro KaOuHera
rpaxkJannHa Ha EnWHOM mopTasne mpu ero WCIOJIb30BaHUM W B MHUCHbMEHHOU (opme mo
MOYTOBOMY QJIpeCy, yKa3aHHOMY B OOpalleHHH, MOCTYMHUBIIEM JIOJDKHOCTHOMY JIHILY
JIETCKOTO CaJia B MUCbMEHHON (opme [1, yactp 4 craThu 10].

7.5. Ha mnocrtynuBumiee B JeTCKMM caja oOpalleHue, coJepiKallee MpeasioKeHue,
3asBJICHUE WUJIU Kalo0y, KOTOpPhIE 3aTparuBalOT MHTEPECHl HEOMPEACICHHOTO Kpyra Jull, B
JaCTHOCTH Ha OOpalleHHe, B KOTOPOM OOKalyeTcsi CyneOHOe pelIeHHe, BBIHECCHHOE B
OTHOILIEHUHM HEOMPEJCIICHHOT0 Kpyra JIMIl, OTBET, B TOM YHCJIE C Pa3bsICHEHHWEM MOpSIKa
o0xaloBaHUsI CyACOHOTO pEIHIeHUs, MOXET OBITh pa3MelleH C coOmogeHueM 1.4.2
Hactosmero Ilonoxkenuss Ha odunmanbHoMm caite manHoro JIOY B umHbOpMannoHHO-
TEJICKOMMYHHKAIIMOHHOU cetn «HTepHe™ [ 1, yacTth 4 crathu 10].

8. IMopsaxok paccMoTpeHusi OTAEIbLHBIX 00palleHH i
8.1. B cnyuae, eciii B MTUCAbMEHHOM OOpAIllEHUH HE YKa3aHbI (paMWIHs TPakIaHUHA,
HaIlpaBUBIIETO oOpallieHne, WM MOYTOBBIM ajJpec, T0 KOTOPOMY JIOJDKEH OBITh HampaBiieH
OTBET, OTBET Ha oOparieHue He aaetcs [1, yactp 1 crareu 11].
8.2. O0Oparenue, B KOTOPOM o0OKanyeTcs cyAecOHOe pellieHrne, B TeYeHUe 7 JTHEH co
JTHSI pETUCTPAIlMU BO3BPAIIACTCs TPaXKIaHUHY, HAIpaBUBIIIEMY OOpaIleHne, C pa3bsiCHEHUEM
HOpsIJIKa 00KATOBaHUs JAHHOTO CyAeOHOro pertenus [ 1, yacts 2 ctathu 11].
8.3. NomxuocTtHoe nuiio JJOY npu noiaydyeHur MUCbMEHHOTO O0pamieHusi, B KOTOPOM
coJiep KaTcs HeIIEH3yPHBIEC TNO0 OCKOPOUTETHHBIC BRIPAKECHUS, YTPO3bI )KU3HHU, 3I0POBBIO U
UMYIIECTBY JOJKHOCTHOTO JIMIIA, @ TAK)KE YJIEHOB €r0 CEMbHU, BIPaBe OCTAaBUTh OOpallieHue



0e3 OoTBeTa MO CYIIECTBY IOCTABJICHHBIX B HEM BONPOCOB U COOOIIUTH TPaXKJaHUHY,
HalpaBUBIIEMY oOOpalleHHe, 0 HEJOMYCTUMOCTH 3J0ynoTpebiaeHuss npasoM [1, yacTh 3
crartbu 11].

8.4. B cydae, ecim TEKCT MUCBMEHHOT'O OOpaIeHUsT HE TTOAIACTCs MPOUYTECHHIO, OTBET
Ha OOpallleHHe HE JaeTcsi W OHO HE TMOMJICKUT HAMPAaBICHUI0 Ha PacCMOTPEHHUE
JIOJDKHOCTHOMY JIAILY JE€TCKOIO €aJla B COOTBETCTBUM C €r0 KOMIIETEHIIUEH, O YEM B TEUEHUE
7 nHeW co HHS perucTpanuu oOpalieHus cooOllaeTcs TrpaxJaHUuHy, HalpaBUBIIEMY
oOparenue, ecnu ero ¢aMuius U MOYTOBBIN ajpec MoJJaroTcs mpoureHuro [1, dacts 4
crartbu 11].

8.5. B ciyuae, ecnu TEKCT MUCHbMEHHOT'O OOpaIeHHs] HE MO3BOJISIET ONPEEIUTh CYTh
MPEAJIOKEHUS, 3asIBJICHUS UITU KaJI00BI, OTBET Ha 0OpallleHre He JACTCSA U OHO HE MOJICKHUT
HaIpaBJICHUIO Ha paccMOTpeHue AokHOcTHOMY muiy JOVY B COOTBETCTBHUM C €ro
KOMIIETEHIIMEN, O YeM B TedeHHe 7 JHEH co JIHSA perucTpanuu oOpalleHus cooOIaeTcs
rpaXkIaHuHy, HarpaBuBIeMy obparienue [1, gacts 4 1 cTatbu 11].

8.6. B ciyuae, eciii B TUCbMEHHOM OOpaIlieHUU TpaxIaHUHA COJIEPKUTCS BOMPOC, HA
KOTOPBI €My HEOJHOKPATHO AaBajuCh MUCbMEHHBIE OTBETHI IO CYUIECTBY B CBSI3U C paHEe
HAPABJIIEMBIMU OOPAIIEHUSMHU, U TIPH 3TOM B OOpAIleHUH HE MPUBOJSTCS HOBBIE TOBOJIBI
uan o0cTosTenbCcTBa, 3aBexayommui JIOY nambo yrmoaHOMOYEHHOE Ha TO JIMIIO BIIPaBe
MPUHATH peIIeHHEe O O€30CHOBATEIBLHOCTH OYEPEIHOro OOpalieHuss W MpeKpalieHun
MEPENHUCKU C TPaKIaHWHOM 10 JAHHOMY BOIIPOCY MPHU YCIOBUH, YTO YKa3aHHOE O0paleHne
Y paHee HaIpaBliieMbIe 0OPAIlICHHS HATIPABJISUTUCH B OJIMH U TOT ke AeTCKUM caa. O JaHHOM
peILICHUH YBEIOMIISICTCS TpakIaHUH, HAalpaBUBIIUI oOparienue [ 1, gacts 5 ctateu 11].

8.7. B ciyuae nocrymienus B JIOY nuceMeHHOTO 0OpalieHusi, CoAepsKaliero BOmpoc,
OTBET Ha KOTOPBIY pa3MelIeH B COOTBETCTBUU C MyHKTamu 7.4 u 7.5 Hactosiiero [lonoxenus
Ha  odpuIMAIBbHOM  calWTe  JaHHOrOo  JETCKOro  caia B HUH(POPMAIMOHHO-
TEJIEKOMMYHHUKAIIMOHHON ceTu «HTepHeT», rpakaaHuHy, HalpaBUBIIEMY OOpallleHue, B
TeYeHWe 7 JHEW CO JHA PErucTpaldyd oOpaiieHusi cooOaeTCcss AIEKTPOHHBIA aapec
opUIIUATIBLHOTO caiiTa B MH(POPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHON ceTu «MHTepHeT», Ha
KOTOPOM pa3MeleH OTBET Ha BOIMPOC, MOCTABJICHHBIN B 00paIlleHUH, TIPU ITOM oOpalieHue,
coJieprkaiiee 00kaoBaHUe CyIcOHOTO pelieHus, He Bo3Bpamaercs [ 1, wacte 5_1 crateu 11].

8.8. B ciyyae, ecnu OTBET IO CYIIECTBY IOCTABIEHHOTO B OOpaIlleHUU BOIPOCa HE
MOET OBITh JJaH 0€3 pasriallieHus] CBEICHHM, COCTABIISIONIUX TOCYIapCTBEHHYIO UIH UHYIO
oxpaHsemMyr (denepaibHbIM 3aKOHOM TaliHy, T'paKJIaHWHY, HalpaBUBIIEMY OOpalleHue,
co00IIaeTcs 0 HEBO3MOXKHOCTH JaTh OTBET MO CYIIECTBY IMOCTAaBICHHOTO B HEM BOMpOCa B
CBSI3M C HEJIOMYCTUMOCTBIO pa3rIallicHHs YKa3aHHbIX CBeaeHuH [ 1, yacTh 6 crathu 11].

8.9. B ciyyae, ecau NpUYMHBL, IO KOTOPBIM OTBET MO CYIIECTBY IOCTABICHHBIX B
oOpalieHu BOTPOCOB HE MOT OBITh JaH, B MOCJIEAYIONIEM ObUIM YCTPaHEHbI, TPaKIaHUH
BIIPaBe BHOBB HampaBuTh oopanieaue B JIOY [1, gacts 7 cratbu 11].

9. Cpoku paccMOTpeHHUsi MUCbMEHHOT0 00panieHus

9.1. TlucemenHoe oOpamenue, noctynupiiee B JIOY B COOTBETCTBHM C €ro
KOMITETeHITUEH, paccMaTtpuBaeTcsl B TeueHrue 30 JAHEW co THA pPerucTpaiuyl MUCbMEHHOTO
obpamienws [1, yacteb 1 crathu 12].

9.2. B HCKIIOYMTENBHBIX CiIyyasx, a TakKe B Ccllydae HalpaBlICHHs 3ampoca,
npeaycMoTpeHHoro 1m.7.2  Hacrtosimiero  [lomokenus, 3aBenyromuii  JIOY  nmbo
YIOJIHOMOYEHHOE Ha TO JIMIIO BIIpaBe MPOIJIUTH CPOK PacCMOTpPEHHUs 0OpallleHusi He Ooliee
yem Ha 30 pgHell, yBEJOMUB O MPOMJICEHHMH CpOKa €ro pacCMOTPEHHUs TIpa)xJAaHUHA,
HanpaBuBIIero oopamienue [1, yacts 2 crathu 12].



10. JInuHbIil MpUeM rpazkaaH

10.1. Jlmuyneii npuem rpaxiaan B JOY mnposoautcs 3aBenyromuMm IOV u
YIOJHOMOYEHHBIMH Ha TO Juuamu. HWHpopmauus o wMecte mnpuema, a Takxke 00
YCTAaHOBJICHHBIX JIUISI IPHEMa JHAX M Yacax JOBOIUTCS JIO CBEACHUS TpaxkaaH [, gacts 1
crarbu 13].

10.2. IIpn nM4HOM NpHEeMe IpakJaHUH NPEIbABISIET TOKYMEHT, YAOCTOBEPSIOLIUHN €r0
augHOCTS [1, yacTh 2 cTatbu 13].

10.3. Conepkanue ycTHOro obOpareHus 3aHOcuTCs B KapTouky JuvHOro mpriema
rpaxaanuna (I[lpunoscenue 1). B cinyyae, eciu U310KeHHbIE B yCTHOM oOpalieHuu (HakTsl U
00CTOSITENIBCTBA SABJIAIOTCS OYEBUAHBIMU U HE TPEOYIOT JOIMOJIHUTEILHON IPOBEPKH, OTBET
Ha 00OpallleHHE C CoracHs IpaXXIaHMHA MOKET OBITh JIaH YCTHO B XOJI€ JIMYHOI'O MPUEMa, O
4yeM JlelaeTcsl 3alUCh B KApTOUKe JIMYHOrO MpUeMa TpaxaaHuHa. B ocTanbHBIX Cilydasx
JlaeTCsl MUChbMEHHBIN OTBET T10 CYIIECTBY IIOCTABJICHHBIX B 00paIIeHUH BOPOCcoB [1, gacTp 3
ctatbu 13].

10.4. TlucemeHHoe oOpalieHHe, MPUHATOE B XOJ€ JUYHOTO TpHEeMa, MOJJICKHUT
PETUCTpAIIMK U PACCMOTPEHUIO B MOPSIKE, YCTAaHOBJICHHOM HactosmuM [lonoxkenuem [1,
yacThb 4 ctathu 13].

10.5. B cnyuae, ecniu B oOpallleHUH COJEPKATCA BOIPOCHI, PELIEHUE KOTOPBIX HE
BXxouT B KomneteHnuio OV, rpaxxaanuHy naeTcsi pa3bsiCHEHUE, KyJa U B KAKOM TOPSIIKE
eMy cieayeT oopatuthes [1, yactb 5 crathu 13].

10.6. B xone nuyHOTO MpHeMa TPaKIAHUHY MOXET OBITh OTKAa3aHO B JajbHEHIEeM
paccMOTpeHUH OOpalleH s, €CIi eMy paHee ObUT JJaH OTBET MO CYIIECTBY MOCTABICHHBIX B
oOpaitieHnn BonpocoB [1, yacte 6 cratbu 13].

10.7. OrtnenpHple  KaTeropuv  TpaXJaH B CIOydasX, [PEIyCMOTPEHHBIX
3akoHoAaTenbcTBOM Poccuiickoit denepannu, MOIb3yHOTCS IIPAaBOM Ha JUYHBIM NPHEM B
nepBoouepesHoM nopsiake [1, yacts 7 crateu 13].

11. Pabora c o0OpameHusIMHU, IOCTABJICHHBIMH HA KOHTPOJIb

11.1. OOpamienusi, B KOTOPBIX COAEPXKATCS BOMPOCHI, HUMEIONIUE OOJBIIOE
OOIIIECTBEHHOE 3HAYEHHUE, COOOIIaeTcs O KOHKPETHBIX HApyIIEHUSX 3aKOHHBIX NpaB H
MHTEPECOB I'paKJaH, Kak npasuio, craBsatcsa Ha KOHTPOJIb.

11.2. Ha xontponbHbix oOpamenusix ctaBarca mnometku «KOHTPOJIby wu
«JTOJIEXKUT BO3BPATVY ».

11.3. JlomxkHOCTHOE JIULO (MCHOJHUTENb) B YCTAHOBJIEHHBIE CPOKH paccMaTpUBaeT
KOHTPOJIbHOE 0oOpaiiieHue, nHQOpMUpyeT 0 pe3yiibrarax 3apeayrouiero JJOY, roroBur oTeer
3asIBUTEIIIO.

11.4. Ecnmu B oOpamieHusix TOCYAapCTBEHHBIX OPraHOB COJEPKATCS MPOCHOBI
npouHGOPMHUPOBATh HX O pe3ylbTaTax pPACCMOTPEHHs] OOpalleHud TpaxiaH, ToO
HCIIOJIHUTENb TOTOBUT OTBET M UM. Kak nmpaBuiio, 3T OTBETHI MOAMUCHIBAIOTCS 3aBEYOLIUM
JIOVY. 3aBenyronuii AE€TCKUMM CaJoM BIIpaBe MPEIJIOKUTh HCHOJHUTEIIO IMPOJOJIKUTH
paboTy ¢ NpoBeJeHUEM JTOTIOTHUTENBHBIX TPOBEPOK WIIM MOCIE MOAMUCAHUS OTBETA CIIUCATh
MaTepHuabl 1o pe3yabTaTaM paccMoTpenus ooparieHus «B JIEJIO».

11.5. OOparienrue cyuTaeTcss HMCHOJMHEHHBIM W CHHUMAETCAd C KOHTPOJIS, €CIIH
paccMOTpeHBbl BCE TIOCTAaBICHHBIE B HEM BOINPOCHI, MPHUHATHI HEOOXOAMMBIE MEpHI,
3asIBUTEJISIM JIaH OTBET.

11.6. TlucbmenHble oOpalieHUs, HA KOTOpbIE AAIOTCS MPOMEXKYTOYHBIE OTBETHI, C
KOHTpPOJISI He CHUMaroTcs. KOHTpOsb 3aBepiiaeTcss TONBKO MOCHE BBIHECEHUS M NMPUHATHS



HCYEPIBIBAIONINX MEP IO PA3PEIICHUI0 TPEIJIOKEHUs, 3asABICHUS, KaloObl. Pemenue o
CHSITUU C KOHTPOJIA MpUHUMAET 3apeAytomuii JJOY.

11.7. KoutponbHble oOpamieHuss AODKHBI COAEpPX aTh KOHKPETHYIO U YETKYIO
nH(OpMaIIKIO IO BCEM BOIIPOCAaM, MOCTABJICHHBIM B OOpAICHUSAX TPAXKIaH:

* ©CIU CPOKM PACCMOTPEHUsSI MPOIJICHBI, TO JOJKHBI OBITh YKa3aHbl NMPUYUHBI U
OKOHYaTelbHas JaTa pPAacCMOTPEHHUs, IO HUCTECYCHUHU KOTOpPOW OyAeT ITOMOJHUTEIbHO
COOOIIIEHO O MPOoJEIaHHOU padoTe;

* B OTBETE JOHKHO OBITh yKa3aHO O TOM, YTO 3asABUTENb B TON WM UHOU dopme
npOoMH(OPMHUPOBAH O PE3YNIbTATaX PACCMOTPEHUS;

* OTBET 3asIBUTEIIO MOANUCKIBaeTcs 3aBeayomum [0V

* K OTBETy IPUKIIAJBIBAETCS OPUTHMHAT PACCMOTPEHHOTO OOpalleHus rpaxiaaHUHA,
eciau Ha HeMm ctouT mTamn «[IOJIEXXUT BO3BPATY ».

12. KoHTpoJb 32 co0/II0IeHeM MOPSIAKA PACCMOTPEHUSA o0paleHuid u
OTBETCTBEHHOCTDH 32 HapyuieHue HacTosimero Ilosoxenus

12.1. HomxuocTtHeie juna J{OY oCylIeCTBISAIOT B HpeAeiaax CBOECH KOMIETCHIIMU
KOHTPOJIb 32 COOJII0/IEHUEM MOPSAKA pACCMOTPEHUS 00pallleHUi, aHATM3UPYIOT COJepIKaHUE
MOCTYNAIOUX OOpalieHuii, MPUHUMAIOT MEPbl 0 CBOEBPEMEHHOMY BBISBICHUIO U
YCTPaHCHUIO MMPUYMH HAPYIICHUS IIPaB, CBOOO ] M 3aKOHHBIX HHTEPECOB TpakaaH [1, cTaThs
14].

12.2. Jluuia, BUHOBHbBIE B HapyUICHUU MOPSJIKA PACCMOTPEHUsS OOpalieHuil TpakiaaH,
U3JI0KEHHOTO B HactosimeMm [lojokeHnun, HECyT OTBETCTBEHHOCTb, MPETYyCMOTPEHHYIO
3aKoHOIaTeNIbcTBOM Poccuiickoit @enepanuu [1, cratbs 15].

13. Bo3menienne NpUYUHEHHBIX YOBITKOB U B3bICKAHUE MIOHECEHHBIX PACX010B
IIPU PACCMOTPEHHUH 00paleHUit

13.1. I'paxx1aHUH UMEET NMPaBO HAa BO3MEIIEHUE YOBITKOB U KOMIIEHCAIIIO MOPAJIbHOIO
Bpe/ia, MPUYUHECHHBIX HE3aKOHHBIM JAeicTBUEM (Oe3neicTBreM) MOMKHOCTHRIX jmi JJOY
NPU PAaCCMOTPEHUU OOpaIlleHsI, TI0 penieHuto cyaa  [1, wacth 1 crateu 16].

13.2. B cnyuae, eciu rpakJIlaHUH yKa3ajd B OOpalleHUH 3aBEIOMO JIOKHBIE CBEIACHUS,
pacxo/ipl, TIOHECEHHBIE B CBA3M C paccMoTpeHneM ooparienus JJOY MoryT ObITh B3bICKAaHBI
C IaHHOTO TpaXkJIaHWHa T10 perieHuto cyna [1, yacts 2 cratbu 16].

14. ®opmMupoBaHue U XpPaHEHHE MATEPHAJIOB 110 00PAILEHUSAM I'PAXKIAH

14.1. IIpu npueMe NUCEMEHHBIX (JIEKTPOHHBIX ) OOpaICHHI:

* IIPOBEPSETCS MPABUIBHOCTD aJpeca;

* nmuckMa ¢ TIOMeTKOM Ha KoHBepre <« JIMUHO» w agpecoBaHHBIE JIPyrUM
OpraHu3alysM HE BCKPBIBAIOTCS, a MIEPENAIOTCS 110 HA3HAYEHUIO;

* IIHACbMA, JOCTaBJICHHBIE HE II0 HA3HAYECHWIO, HE3aMEUIMTEIIBHO BO3BPAILAIOTCS
IIOYTOBOMY OT/EJICHUIO CBS3U, HE BCKPBITHIMU ISl OTIIPABIICHHUS a/Ipecary;

* IIpU BCKPBITUH KOHBEPTOB MPOBEPSAETCS HATMYHME B HUX MMCbMA U JJOKYMEHTOB.

14.2. Bce nmoctynaronire o0panieHus IPUHUMAIOTCS U PETUCTPUPYIOTCS Ha3HAYCHHBIM
pabotaukoMm JIOY B XKypnaine peructparuu odparmenuit rpaxaan ([Tpunoxenue 2).

14.3. PeructpaunoHHBIA (BXOIALIMI) HOMEP MUCbMa COCTOMT M3 TEPBOH OYKBBI
(damMuIIu KOPPECTIOHIEHTA U MTOPSAIKOBOTO HOMEpa IMOCTYITUBIIIETO 0OpaIieHusl.

14.4. Eciu 3asBUTENb IpPHCIAT HECKOJIBKO MHCEM, HO IO pa3HbIM BOIpPOCaM, TO Ha
Ka)KJ10€ TMChMO ITPOCTABJISETCS CBOM PErMCTPALIMOHHBIA HOMED.

14.5. Tlocne peructpauum oOpaiieHus HampapistoTcs 3aseayomemy OV s
o(opmIIEHHS PE30ITIOLNHU C YKa3aHUEM UCTIOTHHUTENS, MOPSAIKA M CPOKOB UCTIOTHEHHUS.



14.6. OOpameHus: rpaxkaH, KOMUU OTBETOB (OPUTHHA HAIMPABJISETCS 3asSBUTENIO) HA
HUX U JOKYMEHTBI, CBSI3aHHBIE C UX PA3PEIICHUEM, a TAK)KE JOKYMEHTHI O JINYHOM MpUEMe
rpaxaad GOpMHUPYIOTCS B JIEJIO B COOTBETCTBUH C YTBEPKIEHHON HOMeHKIaTypoit aen JJOY.

14.7. Kaxnoe oOpalieHre U Bce MaTepUalbl JUIsl €r0 paccMOTpeHus (hOpMHUPYHOTCS
OTJAEJbHBIM JIIOM U paclojaratoTcs B XPOHOJOTHYECKOW moclienoBareabHocTu. [lpu
MOJIyYeHUU TMOBTOPHOTO OOpaIleHHs] WM TMOSBICHUS JOMOJHUTEIBHBIX JOKYMEHTOB OHU
MOMIUBAIOTCS B JI€JI0, KOTOpoe ObLI0 ChOPMUPOBAHO paHEE.

14.8. B nponecce hopmupoBaHusi A€ MPOBEPSETCS TAKXKE MPABUIBHOCTb 0(OPMIICHHS
JOKYMEHTOB (TOJMUCH, JaThl, WHIEKCHI, ajpecatbl). JJOKyMEHTBI, KOTOpble HE OBLIN
o(opMIIeHBI HaJIEKAIIUM 00pa30M, BO3BPAIIAIOTCS UCIIOTHUTENSM Ha I0pabOTKYy.

14.9. 3aBeayronuii JIOY ocymiecTBIseT XpaHEHUE U UCTIOJIH30BaHNE B CIIPABOYHBIX U
MHBIX IEJIX MPeII0KEHNUN, 3asIBICHUN U KaJI00 TpakIaH.

14.10. 3aBenyronuii 1€TCKUM CaJ0OM BHOCUT B HOMEHKJIATypy JKypHan peructpaiuu
oOpaleHu rpaxaaH.

14.11. OTBETCTBEHHOCTh 3a COXPAHHOCTh JOKYMEHTOB IO OOpalleHUSIM TpakJaH
Bo3JsiaraeTcs Ha 3aBeaytomiero JJOVY.

14.12. Cpox xpaHEeHHS TPENJIOKEHUH, 3asiBICHHM, >Kajlo0 TpakJaH U JOKYMEHTOB,
CBSI3aHHBIX C HUX PACCMOTPEHHEM U pa3pelieHreM — 5 jeT. B HeoOXoIUMBIX Cciaydasix
AKCIIEPTHONM KOMHUCCHUEH MOKET OBITh MPUHSTO PelIeHHE 00 YBEIUYEHUU CPOKA XPaHCHHS
WM O TIOCTOSTHHOM XpaHEHHH HanboJiee IEHHBIX MPETIOKEHUHN TpaXkIaH.

14.13. Ilo wucTeyeHWH YCTAaHOBIEHHOTO CpOKa XpaHEHHs JOKYMEHTOB IO
MIPEAJIOKEHUSAM, 3asIBICHUAM U kKajgo0aMm rpakJaaH COCTaBIAETCS aKT 00 UX YHUUTOXKECHUH,
KOTOPBIM MOJIMUCHIBAETCS YI€HAMU KCIEPTHON KOMHMCCUU U YTBEPKIAETCS 3aBEAYIOIIUM
JIETCKUM CaJIOM.

14.14. XpaHenue aen y HCIOJIHUTENEN 3alperaeTcsl.

14.15. O6paienus rpaxkJiaH MOTYT HAMPaBIISIThCS B apXUB 0€3 pacCMOTPEHUs, €CIIU B
HUX COJIEPKATCS PACCYXKJEHUS 10 HU3BECTHBIM MpoOjeMaM WM TOJHUMAIOTCS YXKe
pelIeHHBIE BOMPOCHI, HE TPEOYIOIMKE JTOMOJHUTEIBHOTO PACCMOTPEHHS, a TakxKe
OECCMBICIIEHHBIE TI0 CO/IEPKAHUIO.

14.16. Pemienne o circaHuy yKa3aHHBIX oOpaiieHuii npuHuMaet 3aseayromuii JJOY.

15. 3aKI04YuTeIbHbIC MOJ0XKEeHUS

15.1. Hacrosimee IlonoxeHue sBIsSIETCS JOKaJIbHBIM HOPMATUBHBIM  aKTOM,
npuHuMaetcs Ha OOuieM coopaHuu pabOTHUKOB yTBEpKaaeTcs (1100 BBOAUTCA B IEHCTBUE)
npukaszom 3asepaytouero JJ0Y.

15.2. Bce wu3MeHeHMs W JOIOJHCHHUS, BHOCHMBIC B Hactosmee IlomoxeHue,
0o(OPMIISIFOTCSL B MUCbMEHHON (hOpMeE B COOTBETCTBUU ACHCTBYIOIIMM 3aKOHOIATEITHCTBOM
Poccuiickoit @enepanuu.

15.3. Hacrosimee IlonoxeHne NpuHUMAETCSl Ha HEONIPEAEIEHHBIN cpoK. MI3MeHeHus n
nononHeHust K llomokeHuio mnOpUHUMAIOTCS B MOpSAKe, MpeaycMoTpeHHoMm m.15.1
Hacrosuiero [onoxenus.

15.4. Tlocne npunstus [lomoxxeHus (MM W3MEHEHHN W JOTOJHEHHWM OTACIBHBIX
MyHKTOB M pa3lelioB) B HOBOM peJakUuMM MNpebIAyllas peaakius aBTOMATHUYECKU
yYTPAYUBAET CUITY.



Tlpunoowcenue 1

K [lonoxennto

0 MOPSJIKE PACCMOTPEHUS
oOpamenuit rpaxaad B JJOY

Kaprouka J1u4HOr0 npueMa rpaxiaaH1uHa
IIpoBoauna:

(@HO 3a6edyiowezo unu ynotHOMOUEHHBIX HA MO AUY)

[Hara npuema

®.1.0. rpaxxnanuHa

Mecto paboThl

Jomainuii aapec

Tenedon

Coneprkanue yCTHOTO oOpamieHus

Pe3y.HBTaTI:>I paccMOTPEHUA YCTHOTO O6paH_IeHI/I$I rpaxxaaH

1. Komy oTrpaBiieHO (pe30JTo1s)

2. JlaTa ucnoJtHeHHsI

3. JIonOJHUTENBHBIN KOHTPOJIb

4. CHATO C KOHTPOJIA

5. Pesynbrar

6. I[aTa, JOJIXKHOCTDH MCITIOJTHUTCIIA

7. OT rpasxqaHrHa PUHATO NUcbMeHHoe 3asBiieHue (IIpunaraercs)

Bx.Ne OT « » 20 T.




Ilpunosxcenue 2

K [Tosoxenuto

0 MOPSIJIKE PACCMOTPEHHUS
obpamenuii rpaxnaan B JIOY

Kypnan perucrpanun odpamenuii rpa:kaad B 10Y

Peruc [Hara OUO Anpec Bun Kanan Kpatkoe | HomxkHoc | Mubopma
T- MOCTYIIC | TPaKIaH MecTa oOpamenn | oOpamen | comepxa | T, DO s 00
pamu HUS HHa KUTEIbC | 5 (xanoba, us HUE UCIIOJIHUT | UCIIOJIHEH

OH- oOparieH TBa 3asBicHUE | (MHUCBMEH | oOpallcH ens 1217
HBIN st rpaxaaH , HOE/ us (mpuHATO
Ne YHa MIPEAJIONKE 3JIEKTPOH e
HUE) Has perieHme)

110vTa)
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